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carryover appropria7on funding may not cover (e.g. an event requiring aXer-hour guard services may 
need to be canceled, re-scheduled or funded through non-appropriated resources).  
  
Federal purchase orders (POs) and contracts which have commenced and are fully obligated will 
con7nue in effect provided supervision is not required by a furloughed employee. Delay in payment 
to contractors may occur depending on the length of a lapse in appropria7on.   
  
During a government shutdown this plan will be reviewed periodically and updated as needed.   
  
Employees Status and Repor7ng for Duty  
All federal and trust employees should report to work on the first business day following the lapse in 
appropria7on. Normal business hours shall be observed as duty hours for all employees on this day 
(i.e. a one-day hiatus in alterna7ve work schedules).  
  
Excepted employees are those Federal employees that will be performing excepted ac7vity during a 
government shutdown. No7fica7on to excepted employees will take place on or before the first 
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employee may not legally provide these services.  Personal liability may result if a federal employee 
on furlough provides voluntary services to their usual place of work.  
  
Opera7ons  
The Wilson Center will follow guidance from the Office of Management and Budget as well as the  
Office of Personal Management in an effort to effect an orderly par7al shutdown of Wilson Center’s 
Federal opera7ng ac7vi7es.  
  
OMB guidance allows for “excepted” Federal ac7vi7es to con7nue during a government shutdown. 
These “excepted” ac7vi7es at the Wilson Center include the protec7on of life or property, orderly 
shutdown of opera7ons, and performing contractual obliga7ons under mul7- year funds. OMB 
guidance also allows for the use of prior-year carryover funding for opera7ons during a government 
shutdown due to a lapse in current year appropria7on. The Wilson Center will engage this guidance 
to the extent necessary and will not exceed available carryover funding before ceasing federally 
funded ac7vi7es. The Wilson Center Director or designee will no7fy all department heads regarding 
which personnel are designated as being “excepted” from the shutdown, not to exceed 8 federal 
employees (approximately 6% of Wilson Center’s current employees and approximately 20% of the 
Wilson Center’s current federal employees). Department heads from the following Departments and 
designated staff are to be excepted from furlough: Scholar and Academic Rela7ons; Financial 
Management, Informa7on Technology, and Support Opera7ons.  
  
Wilson Center Federal employees performing the following Wilson Center ac7vi7es will be 
“excepted from a furlough due to lapse in current year appropria7on:  
  
Employees responsible for the care, custody, and protec7on of Na7onal Collec7ons, archival 
materials, and the library;  
  
Employees responsible for the care, custody, and protec7on of the facility that house the Na7onal 
Collec7ons, archival materials, and library;  
  
Employees providing for the security and safety of the staff and other individuals in the Wilson 
Center’s facility, including the care and safety of excepted employees;  
  
Employees responsible for the preserva7on and security of the physical plant and essen7al 
communica7ons and informa7on technology systems, including staff who support excepted 
employees;  
  
Employees fulfilling obliga7ons/ac7vi7es under exis7ng contracts necessary to protect life or property 
or necessarily implied by law; and  
  
Financial Management Office staff performing ac7vi7es related to the furlough, service to 
nonfurloughed staff, payroll valida7ons and cer7fica7ons for both furloughed and non-furloughed 


